YBa:kaeMble PYKOBOJIMTEIH MPOEKTOB!

O3HakOMbTECH, MOXATyHCTa, € TPeOOBAHMSIMH IO TPAaBWILHOMY O(OPMIICHHIO TPAHTOBBIX

COIJIAIICHHH, a TaKKe C 0COOCHHOCTIMH BO3BpaTa POHIOM TOIIMKMCAHHBIX JTOKYMEHTOB.

Hucmpykuusa no odhopmaenuro coznauienuil

s xoppextaoro 3anonHeHus B UAC PH® cornamenus HeoOxoanmo:

1)

2)

3)

Koopaunaropy opraHuzanuu 3aifTi B JMYHbIM KaOMHET M NPOBEPUTH BCEe PEKBU3MTbI
opranu3anum (puHAHCHMpPoOBaHMsA. B ciydae, eclii peKBU3UTHI HETIOJHbIE WIM HEKOPPEKTHBIE,
HarpaBuTh B PH® mmcbMO € KOPPEKTHBIMU JIaHHBIMH OpraHu3alM, TOJMMCAaHHOE
PYKOBOJUTEJIEM OpraHm3aluud (WIM YHOJHOMOYEHHBIM JIMIIOM) M TJIaBHBIM OYyXTaITepoOM,
3aBEPEHHOE MEYAThI0 OPraHU3allMH.

PykoBoaurenio mpoekTa B JMYHOM KaOWHETE HNPOBEPUTH CBOIO aHkeTy — mnoii: O.N.O.,
«yIOCTOBEPSIOMMA JOoKyMeHT» (macroptT P® wm BoeHHBI OwWieT, cepwsi, HOMEp, BBIIaH,
nara Beinauy, kon nonpasnenenwsi), UHH, CHUJIC, nara poskaenusi, agpec perucTpaliuu,
anpec (hakTUIECKOTO MECTa JKUTEJIbCTBA, HOMED TeiedoHa, aapec 3MEKTpOHHOW mouThl. Bcee
TOJISL JTOJDKHBI OBITh 3allOJIHEHBI B 0053aTEJILHOM TOPSIJIKE.

Jns aBTOMaTH4eCcKOro KOPPEKTHOTO 3aloJIHEHUS B corjameHud [lepedHst 4jieHOB Hay4yHOTO
KOJUIEKTUBA — moJiyyareneil rpanta DoHma cieayeT B JMYHOM KaOWHETE KOOPIMHATOpA
oprammanuu B UAC PH® B paznene «llognepxaHHble MPOEKTHD) 3aMOJHUTH HH(OPMAIUIO
00 yYaCTHMKAX NMPOEKTa B COOTBETCTBHHU CO CMIUCKOM HCIOJHUTEIeH MPOEKTAa, KOTOPbIX
IUVIAHUPYETCsl BKJIAKYUTHL B TMPHKa3 0 HAYYHOM KOJLJIEKTHBe (JaHHBIM CIHCOK
HeoOs3aTeNIbHO JIOJDKEH COBMaAarh ¢ 3asBkoi). Jloctatouno 3amosauts PUO, mecsn u ron
POXKIEHUS YJICHOB KOJUICKTUBA.

PABOTA C COI'JTALIEHMEM (cornamieHvie CTaHET AOCTYIHO TOCTE TOr0, KaKk PyKOBOJIHTEIb
npoekta B MAC PH® B cBoem ysmunom kabunere B paszaene «3ASABKW PYKOBOAUTEJISA»
HaxXkMeT Ha KHONKY «CorJialeHue» B CTPOKe COOTBETCTBYIOIIET0 MPOEKTA, eCJIH KOOPAUHATOP
OpPraHu3anuM y:xKe NOATBEPAHJ NPABUIBHOCTh PEKBHU3UTOB M 3aNOJHHJI HHPOpPMALHIO 00

yYacTHHKaX MpoekTa B cBoeM kaounere B UAC PH®):

3anosHUTe BCE HEOOXOUMBbIE MOJIS.

OO6parure BHMMaHWe, 4TO B npeamOyne cornamenusi PO pykoBoauTesss OpraHm3aliy Wid
YIOJJHOMOYEHHOTO JIMIa YKa3bIBAIOTCS TIOJTHOCTHIO B POJIHUTECIILHOM TAexke.

Ecmu B mpeam0Oyne cornameHus yka3blBaeTCsl B KaU€CTBE MOJIMCAHTA OT OPraHi3alliil BpPUO
(v0) mupekTopa (pekropa), TO B Ka4yeCTBE JOKYMCHTa-OCHOBaHHS JOJUKCH OBITh YKa3aH He
TOJILKO YCTaB, HO M PacTIOPSIUTEIILHbI TOKYMEHT (TIPUKa3 O Ha3HAYCHUHM BPHO WU HO).
BuumarensHO BHOCHTE CBEIEHMS MO KOJMYECTBY IMyOJMKAIMil B mpwioxkeHun Nel.

Bbl yka3piBacTe B KKIOW KOJOHKE KOJMYECTBO MyOJIMKAIIMA 3a OJWH KOHKPETHBIM TOJ, W
CyMMapHO€ KOJIMIECTBO IMyOJMKAIMi 3a BCE TOJBI JIOJDKHO OBITh HE MEHBIIEC YKa3aHHOTO B
m.2.6.5. corjamenuss (B O3TOT IMyHKT aBTOMATHYECKH TNPOCTABISIETCS TO KOJHMIECTBO
nyOnMKaluii, KOTopoe ObUIO yKazaHO B Baieil 3asBke).

[Tocie mpoBEpKH MpaBWIHHOCTH 3amioJIHCHHS COTJIANICHUS HAXMHTE KHOTNKY «CoraiieHue
roTOBO, C(OPMHUPOBATH JOKYMEHT.

Pacnievaraiite cornamenue B TPEX SK3EMIULIpaxX, MOJyYUTE BCE HEOOXOAMMBIEC TMOJIMCU U HE
3a0y/bTe TIOCTAaBUTh II€YaTh OPraHU3AUU.



7. He pacneuarsiBaiite W He HampaBisiiite B @oHn cornamenue, cpopmupoBanHoe He m3 MAC
PH®, cxommpoBaHHOE B pemakTOPCKHi (haill Wik ¢ OTMETKOM «He ISl OTHpaBKu B DOHIY.

8. Cornamenue cieayeT cKpenurh cTemiepoM. IlpommBate M 3aBepsATh NMEeYaTbi0 OpraHU3allH U
JOKYMEHTBI HE HaJlo0.

9. JlaTy Ha TUTYJIbHOW CTpaHHWIC, a TAK)KE B IIANKaX NPWIOKCHUW CTABUTH He CJieayerT.

10. B moamicsix oOsi3aTenbHO ClieAyeT yKa3aTh pacHIMPpOBKY C yKa3aHMEM JIOJDKHOCTH U
WHHIMAJIOB PYKOBOJUTENSI OpraHm3alvu (pyKOBOJHTENECH OpraHu3allvii).

11.K mneuarHol BepcuM COTJAICHUS cJieAyeT TMPHJIOKHTH B OJHOM JK3eMILIsIpe B
00s13aTeIbHOM TIOPSIIKE:!

1) 3aBepeHHYI0 OpraHu3anMeil KONMHI0 JOBEPEHHOCTH MJIH PACHOPSAUTETHHOTO
JOKYMEHTa B Cllyyae, €CJId COTJalleHue NOAIMCHIBAET HE PYKOBOJMTENb OpraHM3aluu
(pykoBoaWTEIM OpraHM3alvii), a YHOJHOMOYEHHOe Jmio. B cioydae mnoamicanus
COTJIAllIEHNss BpHO (MO) AMpeKTopa (peKkTopa) HEOOXOOUMMO TPWIOXKHUTH TPUKAa3 O €ro
Ha3HAYCHUU;

2) meYaTHBI IK3EMILIAP MOJAePKAHHOM 3asiBKM, BKIIIOUYAs JOTIOJHUATEIIbHbIE MaTepHajbl K
Hel, JOKeH OBITh TPOIIHYpPOBAH U CKPEIUIEH OTTUCKOM TieuaTH (MpU €€ HAIMYHH)
OpraHm3allid, a COOTBETCTBYIOIIHME (HOPMBI COOCTBEHHOPYYHO TIOJIMHUCAHBI (TIOAIUCH
JIOJDKHBI OBITH paciiudpoBaHbl) PYKOBOJUTEJEM TMPOEKTa W PYKOBOIUTEJIEM OpPraHM3alluu
(YHOJIHOMOYEHHbIM TPEJCTABUTENEM, JEHCTBYIOIIMM HAa OCHOBaHMM JOBEPEHHOCTH WIIU
pacTopsAUTEIbHOTO JOKyMeHTa). JlaTa moamicanus 3asBKU JOJDKHA COOTBETCTBOBATH J1aTe
ee peructpauuu B MAC.

12.HampaBbTe Bech MakeT JOKYMEHTOB B ajpec PoHna noyToi (MOYTOBBIM afpec ykasaH Ha
caitre PH®) wm nonoxwure B siumk «PH®», pacnonoxenusiii mo aapecy: Mocksa, yi.
Consnka, 14, ctp. 3.

13. B mmuHom kabunete B cucteme MAC PH® pykoBoaurens MNpoeKTa CMOXKET OTCICKUBATH
CTaTyC COIJIAIICHWsA, B TOM YKCJE €ro OTHPaBKy Ha OOPabOTKy B Cllydyae HEKOPPEKTHOTO
odopmiIeHUS] TOKYMEHTOB.

Bonpochl TEXHH4€CKOT0 M OPraHu3allMOHHOTO MJIAHA, BOZHUKAKIIME B Npouecce 0(hopMIeHUs
JTOKYMEHTOB, MOKHO HANpaBJATHL Ha Ieport@rscf.ru ¢ ods3areibHBIM yKa3aHWeM HOMepa

MMpoE€KTa B TEME COOOIEeHM .

BHUMAHMUE!

B Teuyenme 15 paboumx naueir ¢ garel noimydenuss uepe3 MAC PH® mnpoekra cornameHus
MOJMMCAaHHOE BCceMU cTopoHamH, Kpome PH®, cormamienme mmb0 MOTHBUPOBAHHBIM —OTKa3
PYKOBOJUTENSI TPOEKTA WIM OPraHM3allii OT MOATNMCAHUSL COTJIAIICHUSI TOJDKHBI OBITh TPE/ICTABIIC HBI
B Doun.

B ciryuae venoctymie Hus B @OHA NOAMMCAHHOTO B YCTAaHOBJICHHOM MOPSJIKE COIVIAIICHUS B TCUECHHE
MOCIeAYIOMMX 5 pabounx IHEHW, COOTBETCTBYIOIIMN MPOEKT HCKIIOYACTCS W3 MEPEUHs MPOEKTOB,
noiepkanHbIX POHIOM, ¢ OMyOJIMKOBaHUEM COOOMEeHHs 00 3ToM Ha oduimarbHOM caite PHO.

Hucmpykuus no noayueHuro nOORUCAHHLIX IK3EMNIAP OB CO2NAULICHULL

[loarvcaHHbIM COIVIAIIEHHEM CUMTAETCS JOKYMEHT, Y KOTOPOIO B KapTOYKE PYKOBOJHUTEJI IPOECKTA
B MAC PH® yka3zaH cTaryc: «cOTJIallleHUE MOJIMMCAHO» U JaTa MOANMCAHMUS.

HoanucanHbie JOKYMEHTbI OYAYyT OTHPABJIEHbI aJpecary 3aKa3HbIM MOYTOBBIM COOOIIEHHEM
(Ha aapec opranu3anuu GUHAHCHUPOBAHUA).
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